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Blogging 

Purpose 

•  To share information with 
an online community. 

• What’s the purpose of 
your blog? 

• Who is the audience? 

• Research/explore other 
blogs 

Helpful Tips 

•  Frequent posts 

• Posts are usually 300 
words or less 

 
• Use pictures/videos 

•  Site the pictures if they come 
from somewhere else 

 
 



Blogging Vocabulary 
•  Blog: a Web site that contains an online personal journal with 

reflections, comments, and often hyperlinks provided by the 
writer. A blog can be about a specific idea or theme. Updated 
frequently.  

 
•  Post: the entry 
 
•  Comment: you can choose to have people comment below 

each post; if you respond to others’ comments, then this will 
help build community among your readers.  

•  Widgets: applications that you can add to your blog; such as 
your Twitter feed, other blogs that you follow (called a blog roll), 
archive section, and more 

•  Source: Merriam-Webster Online Dictionary 



Design Vocabulary for Blogs 
•  Schedule a Post: a way to schedule your posts in advance 
 
•  Label (Tags): a way to “tag” your post, so it is searchable on 

your blog 
 
•  Layout: overall design of the blog 

•  Pages: the tabs at the top of your blog to help organize your 
blog into specific sections 

 
•  Template: the different color and background choices to use in 

terms of your layout 



Blogger Icons 

This “B” icon will take 
you back to your 

“dashboard”. Your 
dashboard is your 

“overview” of all the 
blogs you have.  

The “pencil” icon is a 
shortcut to write a 

post. It takes you to 
the page to write and 

format your post.  

The “paper” icon 
takes you to your 

“posts” page 
where you can 

see all the posts 
you have written 

or scheduled.  



Setting Up a Blog 

• Choose a Blogging tool 

•  Blogger 

•  Wordpress 

• Set-up an Account (G-mail account needed for Blogger) 

•  Need an e-mail account 

•  Need a password 



Setting up a Gmail Account 



• DON’T USE: 

• Short, simple passwords 
 

• Personal information 

• DO USE 

• Complex passwords 

•  8 characters or more 

•  Letters, Numbers, and 
symbols 
•  Example: hJJ1@**y76 

How to Create a Strong Password 
 



Setting Up a Blog 



Setting Up a Google Profile 



Setting Up a Blog 



Add Title  



Blog Dashboard 

Clicking on the title of your blog,  
“Neighborhood Community”, will bring you  

to page below.  
The page below is called your 

“Dashboard”. 



Dashboard’s Toolbar 

These links will allow you to 
design your blog. Add entries. 
Change the layout. Explore to 
see what’s right for your blog.  



Write a Post 
To write a post, click on the “pencil” icon. 
This will bring you to a new page where 

you can “write your post”.  
 

The post publishes on the “Home Page” of 
your blog.   



Create a Page 

Pages are the tabs at the top of the blog. 
However, you are unable to post multiple 
pages underneath a “main” page.  
 
This would be good for information that 
stays the same overtime. For example, 
listing out neighborhood resources.  

To create a page, click on the “Page” Link on the left-hand side. Then you 
can label your pages by selecting “New Page”. Again, these will be the 
sub-heading of your blog.  



Design the Website 

Select “Template” from the left-hand side toolbar. The best way to design is to explore 
within this page and see what design fits your needs. Same with the “Layout” link. It’s 
best just to experiment with different designs and layouts before you add content.  



Add a Gadget 

A gadget or “widget” is 
a tool from another 
source that you can 
import into your blog. 
For example, you 
could import your 
neighborhood Twitter 
feed, if you had one.  

To import a gadget, select “Layout”. Then click on “Add a Gadget”. 
Select the gadget that you would like to import, follow the directions 
and then it will be added to your blog.  



Setting Controls - Privacy 

To change your blog from public to private, click on “Settings” and then change “Public” 
to “Private”. You can then invite readers (i.e., neighbors) to your blog. By inviting readers, 
you are controlling who can see, read and comment on the blog.  



Other helpful hints 
•  Make sure there is more than one author who can create 

content and has the link URL, username and password. 

•  Always keep in mind what the purpose of the blog is for.  

•  If you really don’t need one, do not take the time or energy in 
creating one. It takes time and effort to keep it fresh and up-to-
date, so people see it as a resource. 

•  Stay up-to-date on how and what Google is using your 
information for. By limiting your profile information and keeping 
it private, you are leaving a smaller digital footprint behind.  

•  Take the time to explore the different areas of creating a blog. It 
just takes time to see what it can do and how to improve it.   



Digital Charlotte 
•  For additional tutorials on social media and other digital 

tools, please check out DigitalCharlotte. 

• Digital Charlotte is a resource guide, an educational 
space, and an arena for community-based activities, the 
website frames the greater Charlotte area as a connected 
learning laboratory. 

•  For more information on how-to use Blogger, check out 
video tutorials on DigitalCharlotte.org  
•  http://digitalcharlotte.org/learning-tools-home/ 




